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UNIVERSITY OF THE PHILIPPINES
Quezon City

OFFICE OF THE PRESIDENT

ADMINISTRATIVE ORDER NO. PAEP 15-122
DATE : 10 December 2015

TO : Dr. Elvira A. Zamora
Vice President for Development

cc 3 OVPAA
OVPPF
OVPA
OVPD
OVPPA
OVPLA
All Chancellors
The Dean, UP Cebu

osu

CBO

Accounting Office

HRDO
FROM : Alfredo E. Pascual

President @"‘Q
SUBJECT : Officer-in-Charge of the University

| hereby appoint you Officer-in-Charge of the University on 15-17 December 2015. |
will be in Kuala Lumpur, Malaysia to attend the Second Public University
Leadership and Governance Conference 2015 organized by the University of
Malaya.
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UNIVERSITY OF THE PHILIPPINES
Quezon City

OFFICE OF THE PRESIDENT

MEMORANDUM NO. PAEP 15-59

DATE : 14 December 2015

FOR : All Vice Presidents, Chancellofs, Dean of UP Cebu
Heads of Units, Faculty and/Staff

FROM : Alfredo E. Pascual

President O

SUBJECT : Guidelines on the Grant of the 2015 Year-end Grocery
Allowance of Four Thousand Five Hundred Pesos
(Php4,500)

Background

The Board of Regents at its 1313™ meeting on 11 December 2015 approved the
grant of the 2015 Year-end Grocery Allowance of Four Thousand Five Hundred
Pesos (Php4,500.00) to each faculty, REPS and administrative staff covered by the
Collective Negotiation Agreements (CNAs). Likewise, the Board, in the spirit of
equity, approved the grant of the same Php4,500.00 Christmas grocery allowance to
faculty, REPS and administrative personnel who are not covered by the CNA
between the University and the two unions — All UP Workers Union and All UP
Academic Employees Union.

Coverage

1. University (UP) personnel who have rendered at least six (6) months of active
service as of 30 November 2015, with an employer-employee relationship are
entitled to Year-end Grocery Allowance.

2. The following personnel shall receive a proportional share of the year-end
grocery allowance:

2.1 Full time personnel whose aggregate cumulative service is less than six (6)
months;

2.2 Those who rendered active service but were separated from the University
due to retirement, resignation, or death.
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3. The proportional rates and amounts shall be as follows:

Duration of Service Rate Amount
Less than 2 months 0%
2 months but less than 4 months 10% Php 450
4 months but less than 5 months 30% | Php1,350
5 months buts less than 6 months | 50% . Php2,250

4. Part-time personnel including lecturers shall receive ¥ of the benefits of the full
time personnel.

Exclusions
The following are not entitled to the grocery allowance.

Those who are:
¢ Under preventive suspension as of 30 November 2015;

e Meted suspension from office in calendar year 2015 for litigated administrative
cases;

* Meted suspension from office in calendar year 2014 for litigated administrative
cases which suspension extended to calendar year 2015;

e Absent without official leave (AWOL) as of 30 November 2015; and

« Not hired as part of the organic manpower of UP such as consultants or
experts serving for a limited period to perform specific activities or services
with expected outputs; apprentices; workers in projects under contract; those
paid by piecework basis; and other similarly situated.

Source of Funding

CU savings from Revolving Fund or General Fund.

Date of Payment
Payment of year-end grocery allowance shall start on 15 December 2015 (Tuesday).



UNIVERSITY OF THE PHILIPPINES

Quezon City
OFFICE OF THE PRESIDENT
MEMORANDUM NO. PAEP 15-60
DATE 2 14 December 2015
FOR : Vice Presidents, Chancellors, Dean of UP Cebu, Director of UP PGH
Heads of Units / Offices
FROM 3 Alfredo E. Pascual
President Qo Z
SUBJECT : Health and Welfare Benefif (HWB) for the UP Faculty & Staff

The UP Board of Regents at its 131 3" meeting held on 11 December 2015 authorized the
provision of a one-time, non-precedent setting health and welfare benefit (HWB) of up to
FIVE THOUSAND FIVE HUNDRED Pesos (Php5,500) per employee of the University.

Payments for the health and welfare benefit shall start on 16 December 2015 (Wednesday).

Please exercise due diligence in complying with the following guidelines for the release of
the health and welfare benefit:

1. Coverage and amount

11 The health and welfare benefit shall be granted to all employees (faculty
members: research, extension and professional staff (REPS); and administrative
staff) with employer-employee relations with the UP.

1.2 Full-time employees. Full-time employees who are permanent, temporary, casual,
contractual, substitute, or with a co-terminus appointment, and expected to have
rendered at least four (4) months of service to the University as of 30 November
2015, shall be granted the full PHP 5,500 amount per employee.

1.3 Employees in the following circumstances shall receive a prorated amount as
indicated in Table 1.

1.3.1 Employees on approved leave without pay, who reported back to work,
and expected to serve for at least (1) month as of 30 November 2015;

1.3.2 Newly hired employees. Employees hired this year and expected to have
served for at least one (1) month as of 30 November 2015;

1.3.3 Employees who are separated / retired. Those who have or shall have
rendered active service and been separated from the University due to
retirement or resignation between 01 January and 30 November 2015;
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Table 1. Prorated amounts based on months of service

1 month but less than 2 months 25% PHP 1,375
2 months but less than 3 months 50% PHP 2,750
3 months but less than 4 months 75% PHP 4,125
4 months and above 100% PHP 5,500

13.4 Part-time employees in service from 01 January to 30 November 2015 shall
receive % of the benefits of the full time personnel,

2 Source of funds and date of payment

The health and welfare benefit shall be paid using the Revolving Fund of the constituent
unit (CU) and the UP System, to which the employee belongs. Payments shall be made
starting 16 December 2015 {(Wednesday).

Exclusions

The foliowing are not entitled to the health and welfare benefit.

31

32
33

Those under preventive suspension; those who were formally charged with
administrative and/or criminal cases, in relation to acts or omissions in connection
with their official duties and functions and found guilty and/or meted penalties in
FY2015 except when the penalty is a mere reprimand;

Those who were absent without official leave (AWOLY);

Lecturers; visiting, affiliate and adjunct facuity; professors emeriti; clinical faculty;
appointments without compensation (WOCs); preceptors and/or equivalent titles;
student and graduate assistants (SAGAs); teaching fellows / assistants (TF/TAs),
apprentices; Non-Govemment Workers (NGWs); appointments under Contracts of
Service (COS); including those paid on piecework basis; and others whose
remuneration are not charged from the budget allocation for Personal Services
under the GAA FY2015 budget; and similar cases with no employer-employee
relations with the University.
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